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Hubbs Center Discipline Process

INFORMATION: 

During our Orientation process, our program’s rules and expectations are laid out for learners entering our program. All learners are required to participate in an orientation.

REPORT OR OBSERVATION OF INAPPROPRIATE BEHAVIOR:

A teacher, other staff member, or learner reports violation of behavior expectations to counselor or administrator.

VERBAL WARNING: 

On the first incident reported, the school would do an investigative process. This would include an interview with the person who is bringing the accusation. Hubbs counseling or administrative staff would contact any witnesses, if appropriate. A counselor and/or administrator would interview the accused. Re-emphasis of the rules is a part of this discussion. A minimum of a verbal warning will be given, as appropriate.

*SPECIAL NOTE:

Offense may initially be determined to be severe or against the law (examples include: physical fighting, drug/alcohol possession/use, theft, trespassing, defacing property, carrying weapons, fires & false alarms, and some forms of harassment. The school reserves the right to immediately dismiss such offenders. This would be based on potential threats to our staff or learners, restraining or no-contact orders, or demonstrated inability to modify behavior. Written notification stating the reasons for the dismissal will be given/sent to the learner.

WRITTEN WARNING: 

If a second report of unacceptable behavior for a similar offense is made against the learner, a written behavior contract will be presented to offender stating that future failure to comply with delineated school expectations will result in dismissal from school. Learner signs contract to indicate expectations were clearly stated within the contract. Failure to sign contract will result in immediate dismissal.
DISMISSAL: 

If the situation is initially severe enough or is a third offense, the accused learner would be dismissed from the program with written notice stating reasons. Offender will sign a notice of dismissal, indicating s/he understands the nature of the information presented. Central administration would be notified immediately. 

APPEAL:

If the learner feels that his or her “side” has been misunderstood or otherwise desires to appeal a decision made within the Hubbs Center (including speaking to Tom Olson, Assistant Director for Adult Learning), the next level of appeal is to the Director of Community Education, Lynn Gallandat, whose office is at 360 Colborne.
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The following web sites may be helpful or informative:  


� HYPERLINK "http://hubbs.spps.org/Policy_Information.html" ��http://hubbs.spps.org/Policy_Information.html�  (the Internet use policy here is from the Saint Paul School District)


� HYPERLINK "http://www.nostatusquo.com/ACLU/dworkin/other/ordinance/newday/AppA.htm" ��http://www.nostatusquo.com/ACLU/dworkin/other/ordinance/newday/AppA.htm� (Mpls ordinance info with definitions)


� HYPERLINK "http://www.ala.org/ala/oif/statementspols/otherpolicies/guidelinesconsiderations.htm" ��http://www.ala.org/ala/oif/statementspols/otherpolicies/guidelinesconsiderations.htm� Guidelines for Developing a Public Library Internet Use Policy

















