
Basic Computer and Windows Terms 
 

APPLICATION 

 

BOLD 
These words are _________. 

These words are not _________. 
 

CENTRAL 
PROCESSING UNIT 

 

CLICKING 

 
CURSOR 

            

DIALOGUE BOX 
 

DISK DRIVE 

 



DISK 

 

DOCUMENT 
 

FILE 

 

FOLDER 

 

FONT 

 

FORMAT 
You can _________a sentence like this so that 

it looks very nice. 
Or you can leave it plain like this sentence. 

HARDWARE 

 



HARD DRIVE 

 
HIGHLIGHT/SELECTIN

G  
ICON 

 
ITALICS 

 

KEYBOARD 
 

 

MENU 

 
MENU BAR 

 
 

MICROSOFT WORD 
 

 



: MONITOR 

 

MOUSE 

 

OPEN 
 

 
POINT 12 _______   16 _______  24 _______ 

PROGRAMS 

 

SCREEN SAVER 
 

 



SCROLL BARS 

 

SPREADSHEET 

 

TOOL BARS 
 

 

 
 


